             PARK RIDGE CULTURAL ARTS COUNCIL, INC

Arts Fund Grant Program Guidelines

Arts Organizations or Individuals
Introduction
The Park Ridge Cultural Arts Council (PRCAC) is a nonprofit organization whose mission is to promote, develop, and support the performing, visual, and literary arts in Park Ridge. The City of Park Ridge and local contributors support the PRCAC Arts Fund program. PRCAC will fund arts organizations as well as individual artists. An Arts Fund applicant is a nonprofit organization or individual whose primary mission is to deliver performing, visual, or literary arts programs or services. Those seeking funding for arts education requests should apply on our website (www.ParkRidgeArts.com) under the Arts and Education mini-grant program.

Program Goals

The goal of the program is to sustain and develop Park Ridge arts with financial support. Funding will be awarded to eligible nonprofit organizations or individuals for specific project support only. Eligible organizations or individuals may apply for two consecutive years, but then are NOT eligible the third year. 

Qualifying Organizations/Programs

· Organizations with current nonprofit status in the state of Illinois 

· Organizations based in Park Ridge, or directly serving Park Ridge in

 terms of programming, location, audience, board, staff and volunteers

· Organizations providing ongoing programs or services in the performing,

visual, or literary arts

· Organization with operating budgets of less than $50,000.00 a year
Organizations/Programs Not Funded

· Incomplete or late applications

· Organizations with operating budgets of over $50K

· Programs which serve only the congregation of a religious organization.

· Operating expense requests

· Political organizations

· Direct funding recipients of City of Park Ridge, for the same project

Maximum Dollar Request

The Council will consider requests for project support up to $3,000. Two years on, one year off.
Grant Application Procedures

1. Applications are due by September 13, 2011.

2. Applications must be typed or printed and submitted on the official Arts Council form. Applications may be submitted via email to: info@ParkRidgeArts.org

3. An original and 1 copy must be submitted. Keep one copy for your records.

4. List board of directors, their addresses, and phone numbers.

5. Resumes of principal administrative and artistic personnel.

6. Supporting documentation should include reviews, programs, newsletters, brochures, publicity, etc. These will not be returned.

Grantee Requirements

Certify compliance with all Federal statutes relating to nondiscrimination. These include, but are not limited to Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, as amended, and the American with Disabilities Act of 1990.

Include the following donor credit on all program materials and in publicity: “______ is partially or totally funded by the Park Ridge Cultural Arts Council.” Organizations that fail to credit the Parks Ridge Cultural Arts Council and its major contributors may be declared ineligible for future funding. Contact PRCAC at info@ParkRidgeArts.org at for the list of current contributing members.

Deadline and Grant Period

Applications are available on our website (www.ParkRidgeArts.com) or at the Park Ridge City Hall Administration Desk. Applications must be received by September 13, 2011. Incomplete or late applications will not be considered.

Programs/projects to be funded must be performed and expenditures incurred between November 1, 2011 and October 1, 2012.

At the completion of the project a final support must be submitted. Failure to submit a final report of how funding was used, including a copy of programs crediting PRCAC for the support, will render organizations no longer eligible for future funding. 

Applications Will Be Reviewed According To The Following Criteria:

· Quality, innovation, and creativity in performing, visual, or literary arts programming.

· Programs consistent with stated mission.

· Qualifications of artists involved in programming.

· Reviews and other support materials.

· Evidence of administrative and fiscal stability of organizations.

· Demonstrated continuous or potential impact on Park Ridge residents.

· Programs performed in Park Ridge with use of local artists and resources.

· Collaborations with other arts programs, social service agencies, and schools serving Park Ridge.

Park Ridge Cultural Arts Council

Arts Fund Specific Project/Performance Grant Application Form

Applications due September 13, 2011

Section 1- General information                                       Date Submitted ____________

Organization/Individual____________________________________________________

Mailing Address __________________________________________________________

City_______________________ Zip____________ Phone ________________________

Email:__________________________
Contact person ______________________ Phone _______________________________

Authorized official title ____________________________________

Arts Fund request $ ___________

Type of request

Specific Project/ Performance Support 


Organization _____


Individual _____

Describe your request in a few sentences:

Will you receive direct funding for this project from the Illinois Arts Council? Yes ___ No ___

Do you receive direct funding for this project from the city of Park Ridge? Yes ___No ___

Is your organization a prior Arts Fund recipient?                            Yes ___  No ___

If yes, what year? ​​​_________

Last fiscal year annual budget   $ ____________

Number of paid staff: full-time ____     part-time _____

Number of members involved in organization ___     Park Ridge residents _____

Number of volunteers involved in organization ___   Park Ridge residents_____

Size of total annual audience _____

Section 2: Narrative

1. Briefly describe the mission of your organization or your vision as an individual.

2.  Summarize your specific project, including the name and a timeline.  Specify how the Arts Fund grant will support it, showing an itemized list of expected expenditures.

3. Summarize your or your organization’s performing, visual, or literary arts programs and services and how they relate to this project. Describe your unique skills and past experience and how it relates to this project.

4. Describe the impact your project will have on the Park Ridge community.

Section 3: Attachments

· Original and 1 copy of application (keep one for your records)

· Proof of non-profit incorporation status (current annual report to the Illinois Secretary of State) and/or 501 (c)(3)

· Current fiscal year budget 

· Projected program budget for specific project

· List of board of directors, including addresses and phone numbers

· Resumes of principle administrative and artistic personnel

· Supporting documentation, including programs, reviews, publicity, etc.

videotapes are acceptable and will be viewed at the Councils discretion, CD’s and DVD’s. (NOTE: these will not be returned)

Section 4: Certification    


I certify that the information contained in this application is complete, true, and correct to the best of my knowledge. Further, I certify that if this grant is awarded, all funds received will be used solely for the described activities in the manner specified in this application. Within 1 month of project completion, or no later than October 31st, I will submit the attached follow-up report substantiating how the grant funds were spent as well as visual documentation of the project (a cd with pictures as well as samples of advertising or publication).  If at the end of the project any grant funds are unused, I will return those funds to the Park Ridge Cultural Art Council.  I understand that, if my application is funded, I am required to recognize Park Ridge Cultural Arts Council for the grant funding.  This includes, but is not limited to, recognition in announcements, notification, references, and publications regarding this grant project. 

Authorizing official’s name _____________________________   Title _____________





(please print)

Authorizing official’s signature ___________________________  Date _____________

Mail applications to:

EMAIL: info@ParkRidgeArts.org
Park Ridge Cultural Arts Council

Arts Fund Grant Application

720 Garden Street

Park Ridge, IL  60068

Arts Fund Grant Follow-Up Report

Park Ridge Cultural Arts Council (PRCAC)

Deadline: 1 month after project completion

or no later than October  31st

Mail hard copy to:  

                  Park Ridge Cultural Arts Council

                 Arts Fund Grant Follow-up Report
720 Garden Street
Park Ridge, IL  60068
For email submission: info@ParkRidgeArts.org  
Contact person name and address:                                                             

____________________________________________________________________                                      
Phone number:  ___________________
Email: ________________

Program Title:  ______________________________________________

Amount granted:  __________________________________________

Event Date(s):  ______________________________________________

Participating Arts Organization: ________________________________

1.  Did your project turn out as you expected?  If not, elaborate on the changes to your original proposal.

2.  What do you feel were the most positive outcomes of your project?

3.  If you were to do the project again, what would you change? 

4.  Were the costs of your project what you anticipated in your proposal?  Were any funds remaining upon completion?

5.  What methods of communication did you use to publicize your project?   How did you communicate to the public that your project was funded (completely or partially) by the Park Ridge Cultural Arts Council?  Please include copies of any and all publicity.

6.  Please forward a cd of digital images showing visual documentation of your project.  Park Ridge Cultural Arts Council will use this information in future presentations, to gain more financial support for Arts Fund Grants.  If there is any reason that you would not want us to use the images you provide for publicity, please explain below.  Thank You!

Signature____________________________________________________   Date_______
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